
Original back to Project Management!
Bitte zuerst alle Felder ausfüllen und dann das ausgefüllte Form ausdrucken! 
Please make a copy for your files!

Area 
in m2

AFAG Messen und Ausstellungen GmbH 
Project management iENA 2020 
Telephone: +49(0)911/98833-570 
Telefax: +49(0)911/98833-579 
www.iena.de. info@iena.de

Customer no.:                     

Reg. no.:

Place Date Company stamp and authorized signature

The attached “General Trade Fair and Exhibition Conditions” of the FAMA (Association of German Trade Fairs and Exhibition Industry) and the “Special Trade Fair Conditions” 
of AFAG Messen und Ausstellungen GmbH are expressly accepted with submission of this application (see appendix D + E).

Die mit * gekennzeichneten Angaben werden im Katalog/Internet so eingetragen, wie hier angegeben!

Application for fair booth
Consits of documents A - E

Anmeldeschluss: 14. August 2018

In cooperation with:

We apply in accordance with the terms and conditions:
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The information marked with * will be used for the entry in the exhibition catalogue and for the preparation for the certificates! 
The information marked with ** will be used for the entry in the online exhibitor search as well!

1.

1.0 m2

� Inline stand Basic (from  4 m²) 
� Inline stand Comfort (from 12 m²)

� Corner stand Basic (from  4 m²) 
� Corner stand Comfort (from 12 m²)

� Head stand Basic (from  8 m²) 
� Head stand Comfort (from 12 m²)

� Block stand Basic (from 16 m²) 
� Block stand Comfort (from 16 m²)

Complete stand with fittings 
(see Form A2)

Front 
in m

Depth 
in m

€ 265.00 
€ 330.00

€ 275.00 
€ 340.00

€ 315.00 
€ 395.00

€ 325.00 
€ 405.00

€ 315.00 
€ 395.00

€ 325.00 
€ 405.00

€ 315.00 
€ 395.00

€ 325.00 
€ 405.00

� Collective stand Basic (from 16 m²) 
� Collective stand Comfort (from 16 m²)

Special conditions

Booth rent per m2

 Trade association contribution per m2 € 0.60 
 

 Security & waste disposal levy € 3.95/m2x

x

Early bird 
until 07.08.2020

From 
08.08.2020

Front 
in m

Depth 
in m

Area 
in m2

1,5 m 1,5 m� Wall space (no stand!) 1,0 m 1,0 m € 390.00 € 420.00

including food 
and beverages

� Participation in the exhibitors’ night 
[01VAA] Thursday, 29.10.2020, 6 PM

� IFIA-Member � yes  � no

Persons    €  25.00

Complete price
Early bird 

until 07.08.2020
From 

08.08.2020

2.

Telephone (*)* 

Fax 

E-mail (*) 

Internet (*) 

Entry in the directory of exhibitors under letter   

E-mail (invoice) 

 

Sales Tax Identification Number

Company*** 

First name, name** 

Street/P.O.box** 

ZIP*                        City* 

Country** 

Owner 

Contact person 

E-mail (personal) 

Mobile phone (at the booth) 
 

Manager/

A1

 plus catalogue entry [01MEEKEF]                 • € 40.00  (until 11.09.2020) 
per invention                                                  • € 60.00  (from12.09.2020) 

All prices plus legal value added tax.

x

�  Yes, I agree that my contact data (telephone, E-mail, Internet) may be published in the trade fair catalogue to make it easier 
for potential investors to reach me.



Place Date Company stamp and authorized signature

3.
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A2

NEW: Stand construction packages

• System wall elements (stand partition walls, white), 
height 2.50 m with 30 cm mesh screen 

• Blue carpet 
• DIN A4 sign with short description of the invention (German and English) 
 
• 1 presentation table (white) 70 cm x 70 cm (4 m² each) 
• 1 chair (4 m² each) 

1. Basic type (from 4 m²)

If you have particular furniture wishes, you can order additional furniture via the service manual. Please contact us directly 
for this.  

NEW: Additional furniture orders 
If you need more furniture than 1 chair and 1 presentation table per 4 m² for a basic stand, you can order additional 
furniture here. Additional furniture for comfort stands can also be ordered here. Please note that these are sample 
pictures, which may vary slightly.

 Fascia panel incl. lettering (1.50 m x 0.30 m): plus € 85.00 net [01BLENTX] 

______________________________________________________________ 

If a power connection is required, it can be ordered via the service manual. 
Please contact us for this.

• System wall elements (stand partition walls, white), 
height 2.50 m with 30 cm mesh screen 

• Carpeted floor in a colour of your choice: 

 green       blue       red       grey 
If no selection is made, a blue-coloured carpet is laid down. 

• DIN A4 sign with short description of the invention (German and English) 
• Lockable cabin, 1 x 2 m with door 
• Table 70 x 70 cm with 3 upholstered chairs 
• Counter, 1 running meter, 50 x 100 x 100 cm, lockable 
• 1 brochure stand 75 cm wide, 125 cm high 
• Space frame at the stand panel as a support for the panel + lighting 
• 1 connection 230 V/16A with 3 kW socket incl. consumption 
• 3 spotlights each 150 W/spot 
• Curved fascia panel incl. lettering:  _________________________________ 

______________________________________________________________

2. Comfort type (from 12 m²)

• 4 m² information stand 
• Storage incl. coat rail, table and 2 chairs 
• Free catalogue entries (until 07.08.2020) 
€ 40.00/invention (until 11.09.2020), € 60.00/invention (from 12.09.2020) 

• Fascia panel incl. lettering:  _______________________________________ 

______________________________________________________________

3. Collective stand (from 16 m²) 
Collective stands are joint stands especially for associations and federations. 

Basic  Comfort

 
Table 70 cm x 70 cm 

[01TN7000] 
€ 10.00 per unit 
Quantity: _____

 
Upholstered chair 

[01STCLAS] 
€ 5.00 per unit 
Quantity: _____

 
Counter 50 x 100 x 100, 

lockable [01TKHEAW] 
€ 40.00 per unit 
Quantity: _____

 
Bar stool, black 

[01BHZs] 
€ 7.00 per unit 
Quantity: _____

Sample corner stand

Sample corner stand

Sample corner stand
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B1
Marketing order

I agree that my invention and my contact data can be mentioned in the online exhibitor list before the start of iENA. 

We will only publish your company’s name or rather your name, your invention and the sectors. 

These information will help the visitors to get further information about the exhibited products before the start of iENA. 

3. Online exhibitor list

Take the opportunity to present your invention to an international audience on Thursday, 29th October 2020. For this purpose, a 
time window of 20 minutes will be available to you. Please note that the number of presentations is limited. 
If you are using a Power Point presentation, it must be available to us as a file at least 3 days before the trade fair, and you must also 
take it with you on a USB stick as a backup. Projection screen, laptop and beamer will be available. 

Presentation slot € 50.00 net/20 minutes [01MEVORT] 

Details about the presentation/lecturer 

Topic              ______________________________________________________________ 

Lecturer        ______________________________________________________________ 

Language:     �  German �  English 

1. Application for a short presentation – 
your invention on the iENA stage

2. The iENA 2020 catalogue – 
indispensable for your international contacts

A limitation of the exhibits is reserved (please see § 3 General Terms and Conditions for Exhibitions of the FAMA). 
 
This entry appears in the alphabetical exhibitors’ list and in the alphabetical index of product groups as well. These entries cost a total 
of € 40.– (€ 60.00 from 12.09.2020) for each invention/innovation. Optionally this entry appears in the online exhibitor search as well 
(see below). 
 

After you have successfully registered, you’ll receive a separate document at the email address you provided. You can use this 
to register your invention(s). 

Place and date Company stamp and legally binding signature



Company/first name/name 

 

Vor- und Nachnahme 

 

Telephone E-mail

B2

Place and date Company stamp and legally binding signature

4. iENA 2020 catalogue – Order for advertisement
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Marketing order

Details will be taken from the application form!

Order for an advertisement in the catalogue  

1. Advertisements

Print run:                          2,000 copies 
Format:                             W x H 115 mm x 210 mm 
Type area:                        W x H  90 mm x 180 mm 
Print method:                  Offset print 
Raster:                              max. 60 lines/cm 
Coloring:                          b/w 

Terms of business: 
The place of jurisdiction for both parties is 
Nuremberg. Invoice payable strictly net within 
30 days. 
All prices plus VAT at the statutory rate! 
No liability is accepted for inaccurate of wrong 
catalogue entries. Subject to changes and 
additions. 

Advertisement management: 
AFAG Messen und Ausstellungen GmbH 
Werbeabteilung 
Messezentrum 1 · 90471 Nürnberg 
P 0911/98833-142 F 0911/98833-242 
werbung@afag.de 

Deadline for advertisements: 
11.09.2020 

Deadline for print copy: 
18.09.2020

Technical costs for enlarging, reducing or 
screening artwork or illustrations will be invoiced 
at cost.

Special page with bleed /4c 

 Inside front cover [01MEK2] 
W x H: 100 mm x 210 mm + 3 mm:   €    600.- 

 Fold out page [01MEKK] 
W x H: 98 mm x 210 mm + 3 mm:     €    500.- 

 Inside back cover [01MEK3] 
W x H: 110 mm x 210 mm + 3 mm:   €    600.- 

 Outside back [01MEK4] 
W x H: 115 mm x 210 mm + 3 mm:   € 1,000.-

1/1 full page/b/w [01MEK11] 
W x H:  90 mm x 180 mm 
€ 520.- 

for exhibitors: € 420.-

1/2 page/b/w [01MEK12Q] 
W x H:  90 mm x 90 mm 
€ 370.- 

for exhibitors: € 320.-

Header or foot-note advertisements [01MEK18Q] 
W x H: 90 mm x 20 mm 
€ 220.- 

for exhibitors: € 170.-

1/4 page/b/w [01MEK14Q] 
W x H:  90 mm x 45 mm 
€ 280.- 

for exhibitors: € 230.-
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Commodity group index

A. Human necessities 
      Agriculture 

      A01      Agriculture; Forestry; Animal husbandry; Hunting; 
Trapping; Fishing 

      Foodstuffs, tobacco 

      A21      Baking; Equipment for making or processing doughs 

      A22      Butchering; Meat treatment; Processing poultry or 
fish 

      A23      Foods or foodstuffs; their treatment 

      A24      Tobacco; Cigars; Cigarettes; Smokers’ requisites 

      Personal or domestic articles 

      A41      Wearing Apparel 

      A42      Headwear 

      A43      Footwear 

      A44      Haberdashery; Jewellery 

      A45      Hand or Travelling Articles 

      A46      Brushware 

      A47      Furniture; Domestic articles or appliances; 
Coffee Mills, Spice Mills; Suction cleaners  

      Health, life-saving, amusement 

      A61      Medical or veterinary science; Hygiene 

      A62      Life-saving; Fire-fighting 

      A63      Sports; Games; Amusements 

 

B. Performing operations, transporting 
      Separating, mixing 

      B01      Physical or chemical processes or apparatus 

      B02      Crushing, pulverising, or disintegrating; Preparatory 
treatment of grain for milling 

      B03      Separation of solid materials using liquids or using 
pneumatic tables or jigs 

      B04      Centrifugal apparatus or machines for carrying-out 
physical or chemical processes 

      B05      Spraying or atomising; Applying liquids or other 
fluent materials to surfaces 

      B06      Generating of transmitting mechanical vibrations 

      B07      Separating solids from solids; Sorting 

      B08      Cleaning 

      B09      Disposal of solid waste; Reclamation 
of contaminated soil

      Shaping 

      B21      Mechanical metal-working without essentially remov-
ing material; punching metal 

      B22      Casting; Powder metallurgy 

      B23      Machine tools; metal-working  

      B24      Grinding¬; Polishing 

      B25      Hand tools; portable power-driven tools; handles for 
hand implements; Workshop equipment; 
Manipulators 

      B26      Hand cutting tools; cutting; severing 

      B27      Working or preserving wood or similar material; 
Nailing or stapling machines 

      B28      Working cement, clay or stone 

      B29      Working of plastics; working of substances in a plas-
tic state 

      B30      Presses 

      B31      Making articles of paper, cardboard  

      B32      Layered products 

      B33      Additive manufacturing technology 

      Printing 

      B41      Printing; Lining machines; Typewriters; Stamps 

      B42      Bookbinding; Albums; Files; Special printed matter 

      B43      Writing or drawing implements; Bureau accessories 

      B44      Decorative arts 

      Transporting 

      B60      Vehicles in general 

      B61      Railways 

      B62      Land vehicles for travelling otherwise than on rails 

      B63      Ships or other waterborne vessels; Related 
equipment 

      B64      Aircraft; Aviation; Cosmonautics 

      B65      Conveying; Packing; Storing; Handling thin or 
filamentary material 

      B66      Hoisting; Lifting; Hauling 

      B67      Opening or closing bottles, jars or similar 
containers; Liquid handling 

      B68      Saddlery; Upholstery 

      Microstructural technology, Nanotechnology 

      B81      Microstructural technology 

      B82      Nanotechnology

Continued 
➞

Nomenclature
The nomenclature is aligned to the International Patent Classification (IPC). 

Please find below the iENA’s subject areas for your information. As soon as we’ve received your registration, we’ll send you a 
separate document. Here you can then assign your invention(s) to the respective category. 



C1
Commodity group index 
(Continued)
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C. Chemistry, metallurgy 
      Chemistry 
      C01      Inorganic chemistry 
      C02      Treatment of water, waste water, sewage, or sludge 
      C03      Glass; Mineral or slag wool 
      C04      Cements; Concrete; Artificial stone; Ceramics; 

Refractories 
      C05      Fertilisers; Manufacture thereof 
      C07      Organic chemistry 
      C08      Organic macromolecular compounds; 

their preparation or chemical working-up; 
Compositions based thereon 

      C09      Dyes; Paints; Polishes; Natural resins; Adhesives; 
Compositions; Applications of materials 

      C10      Petroleum, gas or coke industries; Technical gases 
containing carbon monoxide; Fuels; Lubricants; Peat 

      C11      Animal or vegetable oils, fats, fatty substances or 
waxes; Fatty acids therefrom; Detergents; Candles 

      C12      Biochemistry; Beer; Spirits; Wine; Vinegar; 
Microbiology; Enzymology 

      C13      Sugar industry 
      C14      Skins; Hides; Pelts; Leather 

      Metallurgy 
      C21      Metallurgy of iron 
      C22      Metallurgy; Ferrous or non-ferrous alloys; Treatment 

of alloys or non-ferrous metals 
      C23      Coating metallic material; Coating material with 

metallic material; Chemical surface treatment 
      C25      Electrolytic or electrophoretic processes; Apparatus 

therefor 
      C30      Crystal growth 

      Combinatorial technology 
      C40      Combinatorial Technology 
 

D. Textiles, paper 
      Textiles or flexible materials 
      D01      Natural or man-made threads or fibres; Spinning 
      D02      Yarns; Mechanical finishing of yarns or ropes; 

Warping or beaming 
      D03      Weaving 
      D04      Braiding; Lace-making; Knitting; Trimmings; Non-

woven fabrics 
      D05      Sewing; Embroidering; Tufting 
      D06      Treatment of textiles or the like; Laundering; Flexible 

materials  
      D07      Ropes; Cables other than electric 

      Paper 
      D21      Paper-making; Production of cellulose 
             
E. Fixed constructions 
      Building 
      E01      Construction of roads, railways, or bridges 
      E02      Hydraulic engineering; Foundations; Soil-shifting 
      E03      Water supply; Sewerage 
      E04      Building 
      E05      Locks; Keys; Window or door fittings; Safes 
      E06      Doors, windows, shutters, or roller blinds; Ladders 

      Earth or rock drilling, mining 
      E21      Earth or rock drilling; Mining

F.  Mechanical engineering, lighting, heating, 
weapons, blasting 

      Engines or pumps 
      F01Machines or engines; Engine plants; Steam engines 
      F02      Combustion engines; Hot-gas or combustion- 

product engine plants 
      F03      Machines or engines for liquids; Wind, spring, or 

weight motors; Producing mechanical power or a 
reactive propulsive thrust 

      F04      Positive-displacement machines for liquids or 
elastic fluids 

      Engineering in general 
      F15       Fluid-pressure actuators; Hydraulics or pneumatics  
      F16       Engineering elements or units; Thermal insulation 
      F17       Storing or distributing gases or liquids 

      Lighting, heating 
      F21      Lighting 
      F22      Steam generation 
      F23      Combustion apparatus; Combustion processes 
      F24       Heating; Ranges; Ventilating 
      F25      Refrigeration or cooling; Combined heating and 

refrigeration systems 
      F26      Drying 
      F27      Furnaces; Kilns; Ovens; Retorts 
      F28      Heat exchange 
 
G. Physics 
      Instruments 
      G01      Measuring; Testing 
      G02      Optics 
      G03      Photography; Cinematography; Electrography, 

Holography 
      G04      Horology 
      G05      Controlling; Regulating 
      G06      Computing; Calculating; Counting 
      G07      Checking-devices 
      G08      Signalling 
      G09      Educating; Cryptography; Display; Advertising; Seals 
      G10      Musical instruments; Acoustics 
      G11      Information storage 
      G12      Instrument details 
      G16      Information and communication technology 

      Nucleonics 
      G21      Nuclear physics; Nuclear engineering 
 
H. Electricity 
    H01      Basic electric elements 
      H02      Generation, conversion, or distribution of electric 

power 
      H03      Basic electronic circuitry 
      H04      Electric communication technique 
      H05      Electric techniques 
 

I.   Services 
J.  Computer engineering 
K. Teaching and research, pedagogical items 
L. Promotion and promotion items 
M. Other inventions and new practical 

products 
N. Start-up consultancy 
O. Financing



11. Flat rate for security and waste disposal 
The flat charge for security and waste disposal is shown separately on 
the invoice for the stand. This fee covers additional preventative security 
measures (exceeding the general security obligations for events) as well as 
the disposal of waste in a legally prescribed fashion.   
The additional preventative security measures aim to avert potential external 
risks for exhibitors and visitors, and include the use of additional rapid 
response teams, selective baggage screening, the use of anti-ramming 
barriers and much more. 
Separately from the flat rate, the respective exhibitor is also obliged, in accor-
dance with the applicable statutory regulations (e.g. the Commercial Waste 
Ordinance), to avoid waste and to sort waste into recyclable materials (paper 
and cardboard, glass, plastics, metals, wood, textiles, organic waste). The 
disposal of hazardous waste and toxic substances, as well as exceptionally 
high quantities of waste, will be charged for in addition to the flat fee. The 
WASTE DISPOSAL form in the service handbook is to be completed in all 
cases and sent to exhibition management.  
 
12. Ban on smoking 
Please note that the no smoking law of the state of Bavaria applicable at the 
time of the event must be observed and implemented! The law on the 
protection of non-smokers applies in the catering facilities inside the halls 
and service areas. 
 
13. Liability 
The management of the fair does not accept responsibility for injury to per-
sons or damage to goods beyond the legally binding one, nor is it responsi-
ble for the incorrect translations of documents. By filing an application for 
exhibiting, exhibitors agree to accept the "General Conditions for Exhibition" 
as well as the "Special Conditions for Exhibiting”, as binding, both for them-
selves and their personnel. Place of jurisdiction: Nuremberg/Germany. 
 
 

Organisation: 

AFAG Messen und Ausstellungen GmbH 
Messezentrum 1 · 90471 Nürnberg, Germany 
P +49 (0) 911/98833-570 · F +49 (0) 911/98833-579 
Internet: www.iena.de 
E-mail: info@iena.de 
Register-Gericht Nürnberg HRB 651 
Executive Directors: Henning and Thilo Könicke 

 

 
 Member of Association of German Trade Fairs and 
Exhibition Industry 

 

 
Member of Society for Voluntary Control of 
Trade Fair and Exhibition Statistics 

Special conditions for exhibiting 

1. Place – duration – opening hours 
The iENA 2020 will be held in Nuremberg, Germany, at the Exhibition Centre 
from Thursday 29 October to Sunday, 1 November 2020. The iENA is open 
Thursday – Saturday from 9:30 a.m. to 6:00 p.m. Admission is until 5:00 
p.m. At Sunday 3 November from 9:30 a.m. to 4:00 p.m. Admission is until 
3:00 p.m. Opening hours for exhibitors: One hour before the fair begins.  
 

2. Trade Association Contribution 

To safeguard the interests and concerns of both the industry sectors exhibiting 
at trade fairs and exhibitions and the organizers, as well as for the purposes of 
quality assurance for the trade fair location of Germany, exhibitors will be levied 
a trade association contribution to support the work of the German trade fair 
industry’s trade associations. The trade association contribution is levied by 
and for the AUMA (Association of the German Trade Fair Industry), calculated 
by the organizer and paid directly to the AUMA.  
 

3. Set-Up (changes are possible) 
Tuesday,      27 Oct. 2020:    7 a.m. – 7 p.m. 
Wednesday, 28 Oct. 2020:    7 a.m. – 4 p.m.  Constructive stand assembly 
                                            4 p.m. – 8 p.m.  Work in the finished exhibition 

stand 

4. Disassembly (changes are possible) 
Sunday,         1 Nov. 2020: 4 p.m. – 11 p.m. 
Monday,        2 Nov. 2020: 7 a.m. – 12 p.m. 
 

5. Wall space 

If an exhibitor needs wall space only (height 100 cm, width 100 cm) 
the exhibition fee is from € 390.– per invention. 
 
6. Catalogue – compulsory entry 
The entry in the catalogue comprises the name and full address of the 
exhibitor as well as an exact designation of the invention/new product in 
German and English. This entry appears in the alphabetical exhibitors’ list 
and in the alphabetical index of product groups as well. These entries cost a 
total of € 40.– for each invention (€ 60.00 from 12.09.2020). Exhibitors are 
listed in the catalogue with full name and address in order to facilitate direct 
contact between inventors/exhibitors and interested parties, without having 
to apply via the exhibition management. 
 
7. Online exhibitor list 
In addition to the printed fair catalogue there will also be an online exhibitor 
list. We will only publish your company’s name or rather your name as well 
as your invention and the sectors. The entry in the online exhibitor list is 
optionally and occurs only if you give us your consent on Formular B. 
 
8. Terms of payment 
All payments should be made immediately after receipt of invoice granting 
admission to account No. 04001949 of the AFAG Messen und Ausstellungen 
GmbH at the Castell-Bank Nürnberg, bank code: 79030001. 
 
9. Reimbursement of the Added Value Tax 
The AFAG GmbH usually provides a uniform service to exhibitors (compa-
nies) – the so-called event service – as described in §3a.4, section (2) UStAE. 
The location of the service is the office of the recipient of the service for these 
services. According to this, the AFAG GmbH will invoice foreign exhibitors 
(companies) with the reverse charge procedure without indicating the 
turnover tax.  
When services are provided in exceptional cases which are not included in a 
uniform service in the above sense and the legal German added value tax 
applies, this is indicated separately and charged. Foreign exhibitors (compa-
nies) can have the added value tax refunded on request if the legal prerequi-
sites are fulfilled. For more information, go to www.bzst.bund.de. 
 
10. Technical specifications 
Together with the invoice the exhibitor will receive information on the follow-
ing: exhibitors’ deliveries, assembly and dismantling of stand, entries in the 
catalogue, fascia board, heating, lighting, electricity, water, furniture as well 
as information regarding the different services offered. The service part-
ners will send the invoice directy to the exhibitor.

Special trade fair conditions of 
AFAG Messen und Ausstellungen GmbHD
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1 
 

1. General 
The following provisions shall govern the legal relationship between the 
organiser of an exhibition and the respective exhibitor. They can be 
supplemented by „Special Terms and Conditions for Exhibitions“and the “House 
Rules” valid for the respective exhibition. Any agreements deviating from the 
“General and Special Terms and Conditions for Exhibitions” shall require the 
written form to become legally effective.  
With his application, the applicant acknowledges these “General Terms and 
Conditions of the FAMA, Fachverband Messen und Ausstellungen e. V.“, the 
“Special Terms and Conditions for Exhibitions“ applying to the particular 
exhibition, and the “House Rules” as binding upon himself and all persons 
employed by him at the exhibition. Any General Terms and Conditions of the 
exhibitor that are conflicting with the above-mentioned conditions shall not 
become part of the contract, even if they are not expressly contradicted. 
The organiser’s remuneration shall comprise all main and subsidiary services 
rendered by the organiser for the exhibitor for the purpose of holding the event 
and shall discharge these. The remuneration for the main services can be 
gathered from the application and the „Special Terms and Conditions for 
Exhibitions”. The exhibitor shall be informed in advance, if so requested, of the 
costs of supply systems to be installed at his request and of other subsidiary 
services, e. g. gas, water, electric power supplies. The trade association 
contribution shall be calculated net per rented square metre and shown 
separately on the invoice. 

2. Application 
The application for participation in the event shall be made using the validly 
signed application form. In case application is made using an on-line form, this 
form shall also be valid without signature by sending it to the organiser. 
No conditions or reservations imposed by the exhibitor on the application form, 
for instance regarding the exact position of the exhibition stand or the 
exclusiveness within a product group, shall be permitted and these shall be 
considered irrelevant for the conclusion of the contract. They shall only develop 
legal effectiveness if they are confirmed in writing by the organiser before or at 
the time of contract conclusion. 
The application shall constitute an offer of the exhibitor to which the exhibitor 
shall remain bound up to 8 days after the deadline specified in the „Special 
Terms and Conditions for Exhibitions“, but at the most up to 6 weeks prior to the 
opening date of the exhibition, unless admission has been granted in the 
meantime. If an application is received later or after the closing date for 
applications, the exhibitor shall be bound for a fortnight. 

3. Admission / contract conclusion 
The contract between the organiser and the exhibitor (contract of participation) 
shall be concluded with receipt of the confirmation of admission or the invoice at 
the exhibitor’s either per letter, fax or per electronic transmission. The right to 
admit exhibitors and individual exhibits is incumbent solely on the organiser if 
necessary with the assistance of an exhibition advisory board or the exhibition 
committee. The organiser shall be entitled to limit the number of registered 
exhibits and to alter the amount of registered floor space if conceptionally 
necessary. A change to the floor space may in particular be made to reach the 
specified minimum dimensions of the stand and apart from that shall have to 
give due consideration to the exhibitor’s interests. The organiser may exclude 
individual exhibitors from the exhibition for legitimate reasons, such as lack of 
space. The organiser may restrict exhibition admission to particular exhibitor, 
supplier or visitor groups should this be required to serve the purpose of the 
exhibition. The exclusion of competing exhibitors may not be requested or 
confirmed. 
Ordinary termination of the contract of participation shall be excluded; the right 
to extraordinary termination shall remain unaffected by this. The organiser shall 
in particular be entitled to termination of the contract of participation without 
notice for cause if the conditions for admission of the exhibitor subsequently 
cease to exist or are no longer met, as well as if despite two reminders, the 
exhibitor is in default of payment. In case of an extraordinary termination for 
which the exhibitor is responsible, he shall be obliged to pay a fee amounting to 
25 % of the remuneration to cover any costs already incurred.  
A release from the contract at the exhibitor‘s request is possible (see paragraph 
5). However, the organiser shall not be obligated to grant the request.  
If any justified objections or complaints in respect of the goods offered or the 
exhibitor’s work approach arise, the organiser shall in the general interest be 
entitled and authorised to immediately take appropriate rectifying action. In such 
a case, the organiser can cancel existing contracts for subsequent exhibitions, 
because essential requirements on which these contracts are based are no 
longer given.  
It is not permissible to exhibit second-hand goods or goods that have not been 
registered or approved.  

4. Changes — Force majeure 
Unforeseen events rendering the planned realisation of the exhibition 
impossible and for which the organiser is not responsible entitle the latter to  
a) Cancel the exhibition prior to its opening. If cancellation takes place more 

than 6 weeks but not more than 3 months prior to the opening date, 25% of 
the remuneration will be charged to cover costs. If cancellation takes place 
in the last 6 weeks prior to the opening date, the contribution towards 
expenses shall be raised to 50%. Furthermore, any expenses incurred at 
the exhibitor’s request shall be paid as well. If the exhibition must be closed 
on account of force majeure or by an official order, the agreed remuneration 
and all the costs to be borne by the exhibitor are to be paid in full. 

b) Postpone the date of the exhibition. Exhibitors who can prove that the 
exhibition will then coincide with another exhibition for which the exhibitors 
already have a firm booking may be released from the contract in 
accordance with paragraph 5. 

c) Shorten the duration of the exhibition. Exhibitors are not entitled to be 
released from the contract. Nor will any reduction of the remuneration be 
allowed. 

In all cases, the organiser shall make decisions of such serious nature in 
cooperation with the appointed committees or exhibition advisory boards and 
shall give notice as early as possible. Claims for damages shall be barred for 
both parties in all cases. 

5. Release from the contract 
Should the organiser exceptionally permit a release from the contract after 
binding registration or admission, 25% of the remuneration shall be charged as 
reimbursement of costs as well as any expenses incurred out of existing orders 
upon the request of the exhibitor. In this case, the exhibitor is expressly granted 
the right to prove that no or lesser damage has been caused to the organiser. 
Application for release from the contract must be made in writing. It shall be 
deemed to be legally binding only if the organiser also gives his 
consent in writing. The organiser may make such release dependent on 
whether the allocated floor space can subsequently be put to other uses. Re-
allocation of the floor space to another exhibitor then corresponds to a release 
from the contract for the original exhibitor, but the latter shall have to pay the 
difference between the effective remuneration and the remuneration actually 
achieved, plus any fees payable pursuant to paragraph 1. 
If the floor space cannot be put to other uses, the organiser shall in the interest 
of the overall appearance of the event be entitled to move another exhibitor to 
the unoccupied stand or to fill the stand in some other manner. In this case, the 
released exhibitor shall not be entitled to claim any reduction in remuneration. 
Any costs incurred for decoration or for filling the unoccupied stand shall be 
borne by the released exhibitor. 

6. Stand assignment 
Stands shall be assigned by the organiser on the basis of aspects arising from 
the concept and theme of the exhibition. The date of receipt of the application 
shall be irrelevant. Special requests shall be taken into consideration where 
possible, but there is no legal obligation to do so. The exhibitor shall be notified 
in writing of the location of the stand. As a rule, notification hereof is given in 
connection with the admission 
confirmation and hall and stand number. Complaints must be made in writing 
within 8 days of receipt of notification of the stand assignment. The exhibitor 
shall be obliged to accept a minimal reduction in assigned floor space, where 
this is required for technical reasons. The reduction may be a maximum of 10 
cm in width and length respectively and does not entitle to a reduction of the 
remuneration. This does not apply for prefabricated stands or system stands 
that have been expressly registered as such. A stand may only be relocated for 
compelling reasons. The organiser shall be obliged to offer the respective 
exhibitor an as far as possible equivalent stand/floor space. In this case, the 
exhibitor shall be entitled to cancel the contract without mutual indemnification 
within two days after notification. The withdrawal shall be made in writing. The 
above provision does not apply to stands that are moved a few metres in the 
same hall. The organiser reserves the right to alter the location of entrances, 
exits, emergency exits and passages. The organiser shall be obliged to 
immediately notify exhibitors in writing of any alterations referring to the 
location, size or type of stand.  

7. Assignment of the stand to a third party, sale on behalf of third parties, 
co-exhibitors 
The exhibitor shall not be entitled to leave the stand assigned to him to third 
parties in whole or in part free or in return for payment or to swap it with another 
exhibitor without the organiser’s written approval. The exhibitor shall act in his 
own name vis-à-vis visitors and shall not be entitled to accept orders on behalf 
of other companies.  
Admission of a co-exhibitor shall only be permitted if this has been approved by 
the organiser in writing. The co-exhibitors shall have to designate a joint 
representative in their application. Any notices and explanations of the 
organiser to the designated representative shall be deemed to have been given 
to and received by all co-exhibitors. In case of the admission of co-exhibitors, all 
co-exhibitors shall be jointly and severally liable for the organiser’s 
remuneration. 
When orders from visitors are accepted, the order confirmation must contain the 
full contact details of the suppliers and of the exhibitor. 

8. Terms of payment  
50% of the remuneration to be paid to the organiser shall be paid within 30 days 
of invoice date, the remainder by 6 weeks prior to the opening date, unless 
otherwise agreed in writing or otherwise specified in the “Special Terms and 
Conditions for Exhibitions”. Invoices issued later than 6 weeks prior to the 
opening date shall be due immediately in full. After the due date, the organiser 
shall be entitled to charge default interest. This interest shall be based on the 
legal provisions of § 288 BGB (German Civil Code) and currently amounts to 
nine percentage points above the basic interest rate per year. The organiser 
reserves the right to provide evidence of higher damages caused by default. 
Following futile reminders, the organiser may at his own discretion and 
subsequent to corresponding notice dispose otherwise of stands that are not 
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paid in full. In this case, he may refuse the exhibitor the use of the stand and the 
issue of exhibitor passes.  
The organiser holds a lessor lien in the exhibits brought to the exhibition for all 
unfulfilled obligations and resulting expenses. The organiser shall not be liable 
for accidental damage or loss of the pawned goods and has the right to sell 
such goods in the open market upon written notification thereof. It is assumed 
that the exhibitor is the sole proprietor of the goods brought to the exhibition.  

9. Design and outfitting of the stands  
For the entire duration of the exhibition, the name and address of the exhibitor 
shall be displayed at the stand in an easily recognizable form. The exhibitor 
shall be responsible for outfitting his stand within the scope of any instructions 
on the part of the organiser with regard to a standardised form of construction. 
The guidelines issued by the organiser must be heeded to ensure a good 
overall appearance. If the exhibitor sets up his own stand, he may be requested 
to submit to the organiser true-to-size drawings for approval prior to 
commencing work. The use of pre-fabricated and system stands shall be 
expressly stated in the application. The name of the firms commissioned to 
execute the design and construction work shall be submitted to the organiser. 
Stand boundaries may not be exceeded under any circumstances. Exceeding 
the prescribed installation height requires the express approval of the organiser. 
The organiser is authorized to request the removal or alteration of exhibition 
stands, the installation of which has not been approved or does not conform to 
exhibition requirements. Should the exhibitor fail to comply with this written 
request within 24 hours, the organiser shall be entitled to remove or alter the 
stand at the exhibitor’s expense. If it is necessary to close the stand for the 
same reason, the exhibitor shall not be entitled to claim reimbursement of the 
remuneration. 

10. Advertising  
Advertising in any form whatsoever, particularly the distribution of printed 
advertising material and the addressing of visitors are permitted only within the 
stand. The use of loudspeaker systems, musical performances or film or slide 
projection and any kind of audio-visual media - even for advertising purposes - 
requires express approval by the organiser, and notice must be given well in 
advance. Demonstrations involving machines, acoustic equipment, projection 
equipment and modems, even for advertising purposes, may be restricted or 
prohibited even after permission has been granted if such demonstrations are 
considered a disruption of the general order of the exhibition. If the organiser 
operates a loudspeaker system, he reserves the right to make announcements.  

11. Construction  
The exhibitor shall be obliged to complete construction of the stand within the 
deadlines specified in the”Special Terms and Conditions for exhibitions”. If 
construction has not been commenced at noon the day before the opening of 
the exhibition, the organiser has the right to dispose of the stand at his own 
discretion. The exhibitor shall be liable to the organiser for the agreed 
remuneration and in addition for any other expenses incurred. Under no 
circumstances shall the exhibitor be entitled to claims for damages. Complaints 
concerning the location, size or type of stand must be made in writing to the 
organiser before stand construction commences and no later than one day after 
the specified date of construction commencement. All materials used for 
construction must be flame resistant. 

12. Stand operation  
The exhibitor shall be obliged to outfit his stand with the registered exhibits for 
the duration of the exhibition, and, unless the stand has been expressly rented 
purely for representation purposes, the stand must be kept staffed by trained 
personnel at all times. The exhibitor shall responsible for cleaning his stand and 
shall perform this work daily after the exhibition is closed. The organiser shall be 
responsible for cleaning the other parts of the premises, other parts of the halls 
and passages. The exhibitor shall be required to avoid and separate waste 
according to recyclable materials. Additional costs for sewage and refuse 
disposal shall be charged according to the “polluter-pays-principle”.

All exhibitors shall be required to show due consideration vis-à-vis the organiser 
and the visitors during the course of the exhibition and during construction and 
dismantling of the former. The organiser shall be entitled to stipulate exact 
regulations in the „Special Terms and Conditions for exhibitions“ and the 
„House Rules“ to ensure mutual consideration is shown and to take adequate 
action to the point of extraordinary termination of the contract of participation, if 
– after prior written warning - an exhibitor persistently keeps on contravening 
against the instruction to show due consideration. 

13. Dismantling 
No stand may be vacated, in whole or part, prior to the closing of the exhibition. 
Exhibitors violating this provision shall be charged with a fine 
of 50% of the net remuneration. Further damage claims shall remain unaffected 
by this.  
Exhibits may not be removed after termination of the exhibition if the exhibition 
management has asserted its lessor lien. The removal of exhibits despite 
notification shall be considered a violation of the lessor lien.  
The exhibitor shall be liable for any damage to the floor, walls and materials 
made available to the exhibitor. The exhibition floor space used by the exhibitor 
shall be left in its original condition not later than the deadline specified to 
completely vacate this area. Any mounted materials, foundations, excavated 
areas and resulting damage are to be completely removed and/or repaired. 

Otherwise the organiser shall be entitled to have this work carried out at the 
expense of the exhibitor.  
Exhibition stands that are not dismantled by the specified deadline or exhibits 
left behind shall be removed at the expense of the exhibitor and shall be stored 
at the exhibition forwarding agent with no liability for loss or damage.  

14. Utilities  
General illumination shall be provided at the organiser’s expense. If the 
exhibitor desires any connections, this shall be stated in the application. 
Installation and consumption shall be at the exhibitor’s expense. In the case of 
ring cables, costs shall be shared on a pro rata basis.  
All installation work up to the stand outlet may only be performed by firms 
approved by the organiser. These firms shall be commissioned to perform such 
work through the organiser’s procurement and with his approval, and they shall 
present their statements for installation and consumption directly to the 
exhibitors in compliance with the price guidelines issued by the organiser.  
Terminals and equipment that do not comply with the relevant regulations - in 
particular VDE regulations and regulations of the local public utilities - or the 
consumption of which is higher than reported, may be removed from the 
exhibition premises by the organiser at the exhibitor’s expense or put out of 
order. The exhibitor shall be liable for any damage caused by the use of 
unregistered connections, or by installations that have not been executed by the 
installation firms approved by the organiser. The organiser shall not be liable for 
interruptions or fluctuations that may occur in the power, water, gas and air 
pressure supplies. 

15. Security  
The grounds and the halls shall be generally guarded by the organiser without 
liability for losses or damage. The exhibitor himself shall be responsible for 
supervising and guarding his stand, also during construction and dismantling 
periods. Special guards may be employed only with the organiser’s consent.

16. Liability  
The organiser, his employees and assistants shall not be liable for any damage 
resulting from slightly negligent violations of duty. This shall not apply to 
damage resulting from injury of life, body or health or violation of guarantees 
and shall also not apply to claims according to the Product Liability Act. In 
addition, the liability for the violation of duties, the performance of which 
facilitates the due performance of the contract in the first place and on the 
observance of which the exhibitor may regularly rely on (cardinal duty), shall 
remain unaffected. In the cases covered by this paragraph, the organiser shall 
be liable in accordance with the statutory provisions. 
In case of violation of a cardinal duty, the organiser’s liability shall be limited to 
the typically foreseeable damage with the exclusion of any liability for 
consequential damage. 

17. Insurance  
Exhibitors are strongly advised to insure their exhibits accordingly and to 
acquire liability insurance at their own expense. 

18. Photographs, drawings, films 
Professional photographs, drawings and films on the exhibition grounds may 
only be made by authorised companies or individuals. 

19. Domiciliary rights  
The organiser exercises the sole domiciliary rights on the exhibition premises 
for the duration of the event and can decree „House Rules“. Exhibitors and their 
employees may enter the premises and the halls only one hour prior to the 
opening of the exhibition. They have to leave the exhibition halls and premises 
at the latest one hour after closing time. It is prohibited to remain on the 
premises overnight. 

20. Statute of limitations  
Exhibitors’ claims against the organiser shall become time-barred within a 
period of one year, starting with the end of the month during which the last day 
of the exhibition was held.  
Any claims of the exhibitors against the organiser shall have to be asserted in 
writing within a cut-off period of six months, starting with the end of the month 
during which the last day of the exhibition was held. 
The regulations of the above two paragraphs shall not apply if the organiser, his 
employees or assistants can be charged with wilful intent or grossly negligent 
behaviour, or if the organiser’s liability is based on the statutory provisions in 
accordance with paragraph 16. 

21. Place of Performance and Court of Jurisdiction  
The place of performance and the court of jurisdiction are at the domicile of the 
organiser, even in cases where claims are asserted by way of summons, unless 
otherwise provided in the ”Special Terms and Conditions for Exhibitions”.

Reprints of this publication or any parts thereof are not permitted.  

As at January 2018 
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